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Objectives
Each student will utilize the Google Docs form application to create a survey about his or her classmates’ 
favorite sports.  He or she will then analyze the results.

Benchmarks for Technology Standards
Students will know the characteristics, uses, and basic features of computer software programs, including:

	 •	 using	the	common	features	of	desktop	publishing	and	word	processing	software

	 •	 knowing	that	documents	can	be	created,	designed,	and	formatted

Learning Objectives
At the end of this lesson, students will be able to:

 1. create a new form

 2. add a title and instructions to a form

 3. insert a text question into a form

 4. format a text question within a form

 5. format a choose from list question within a form

 6. format a scale question within a form

 7. format a multiple-choice question

 8. format a checkboxes question in a form

 9. change the theme of a form

 10. email a form to a group

 11. view the results of your form

Before the Computer
The use of forms in Google Docs requires students to email one another to get responses.  Before beginning this 
activity, you should prepare a document with all of your students’ email addresses to share with the class.  It is 
best to provide them with an online document that contains the emails so they can just copy and paste the email 
addresses when needed.  This alleviates any spelling errors that can disrupt the process.  An example form for 
this activity is shown in Figure 13-1.
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Figure 13-1
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Procedure
 1. Open a new form document in Google Docs.
 2. At the top of the document in the Untitled form box, type “Favorite Sports” (Figure 13-2).

Figure 13-2

 3. In the theme gallery, select the Magazine theme (Figure 13-3).

Figure 13-3
 4. In the box below your form’s title, type in the following directions:  “Please answer all questions and click 

Submit.  Thanks!”
 5. Below the directions box is your first question.  Click into the Question Title box and type in your first 

question:  “How often do you like to play sports?” (Figure 13-4).

Figure 13-4
 6. Next, click into the Help Text box and type “Please select an answer below.”
 7. Now use the Question Type drop-down menu and select Scale (Figure 13-5).

Figure 13-5

 8. Next, use the Scale drop-down menus to set the scale from 1 to 10.
 9. Click into the 1: scale box and type “Never.”  Then click into the 10: scale box and type “As often as 

possible!” (Figure 13-6).

Figure 13-6
 10. Now put a check mark in the box next to Required question.
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 11. Click Add item to add another question.

 12. Next you are going to create another scale question.  Click into the Question Title box and type in your 
next question:  “How often do you like to watch sports?”

 13. Now under the Help Text box, type “Please choose one of the options below.”

 14. Next, click on the Question Type drop-down menu and choose the Scale option.

 15. Set the scale to go from 1 to 10 using the drop-down menus.

 16. Click into the 1: label box and type “Not at all!”

 17. Now click into the 10: label box and type “All the time!”

 18. Put a check mark in the Required question box, then click Done.

 19. Next, you can add another question by clicking the Add Item button.  Choose Multiple choice (Figure 13-7).

Figure 13-7

 20. Now type your third question in the Question Title box:  “Which is your favorite fall sport?”

 21. Under the Help Text box, type “Please pick one.”

 22. Click into the Option 1 box and type “Football.”  Then hit the Enter key on your keyboard to create an 
Option 2 box (Figure 13-8).

Figure 13-8
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 23. Type “Soccer” in the Option 2 box, then hit the Enter key to add another choice:  “Volleyball.”  To 
complete the possible answers, continue to add the following choices: “Golf,” “Field Hockey,” and 
“Tennis.”

 24. Put a check mark in the Required question box, then click Done.

 25. Use the Add Item button to create a fourth question.  This time choose Checkboxes from the Question 
Type drop-down menu.

 26. In the Question Title box, type “Which winter sports do you play or watch?”

 27. In the Help Text box, enter “You can check more than one!”

 28. Click into the Option 1 box and enter, Basketball.  Click into the Option 2 box and type, Ice Hockey.  For 
a third option type Skiing/Snowboarding.  Finally add, Wrestling as a fourth option. (Figure 13-9).

Figure 13-9

 29. Make sure to check Required question, then click Done.

 30. Finally, insert one last question into your form.  Make this a Choose from a list question (Figure 13-10).

Figure 13-10

 31. Enter the following in the Question Title box:  “Which spring sport would you most likely play?”

 32. In the Help Text box, type “Choose one from the drop-down menu.”
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 33. Click in to the Option 1 box and type “Baseball.”  Use Figure 13-11 to fill out the rest of the choices.

Figure 13-11

 34. Put a check mark in the Required question box.  Your form is now complete.  Click the Done button.

 35. Next, you will make a list of email contacts to whom you will send your questionnaire.  Click on the Send 
form button at the top-right of your form.

 36. In the Send form via email window, enter the email addresses of your classmates.  Then click Send.  Your 
form will now be emailed to your classmates.  They will receive an email with a link to the form.  You can 
click on the See responses button to view the results.  Your project is now complete!
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